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ARTICLET
RECOGNITION

Secuon L. Recogninon

The Board of Fducation of Lemont-Bromberck Combined School District Number 113A, Cook
and DuPage Countics, Illinois (hereinafier the “Board”) recognizes the Lemont-Bromberck
Council ol Local 604, Support Stall, American Federation ol Teachers, AFL-CIO (hereinafier the
“Union”) as the sole and exclusive bargaining agent for all fullime sccretaries, cducational
paraprolessionals,  special  education  paraprofessionals,  English  language  learners
paraprolessionals, learning resource cenler assistants, and tcchnology assistants. The tenm
emplovee when used herein shall refer (o those emiployees represented by the Union in the
bargaining unit as defined above,

Section 2. Scope

The Board and Union agree (o negotiate in good faith with respect o wages, hours, terms, and
conditions of employment as required by law, provided that the obligation to negotiate in good
faith does not compel cither party to agree Lo a proposal or require the making of a concession.

Section 3. Partial Invalidity

Il any provision ol this Agreement is subsequently declared by legislative or judicial authonty (0 be
unlawlul, unenforccable, or not in accordance with applicable statules, all other provisions of this
Agreemenlt, shall remain in [ull force and effect for the duration of this Agreement.

Section . Terms and Conditions

The terms and conditions set forth in this Agreement represent the full and complete
understanding between the Board and Union, The terms and condilions of this Agreement may be
modilied only through the written mutual consent of the Board and the Union.

ARTICLE II
UNION - BOARD RELATIONS

Section 1. School Facilities and Equipient

The Union will be able (o hold meetings for employees on District property upon approval of the
admimstration. To avoid conflict, 48-hour notice shall be given. The Union shall be allowed
reasonable use of office machinery and other school equipment. The Union shall be provided use
of bulletin boards and employee mailboxes in each building. Union mectings shall be scheduled
for times outside of the work day as defined in Article TV, Section 2, except that Union meetings
may be scheduled for mstitute or in-service days or on hall days at times when students are not in
allendance, so long as they do not interfere or conllict with stall development activities. The Union
shall reimburse the district [or any supplies used.

Section 2. New Emplovee Notification

The Union president or designee shall reccive a current list of all employees by September 1 and
shall be nolilicd within twenty-one (21) calendar days of all new cmployees hired during the school
year.




Section 3. Board Inlonmation

The Union President will be supplied with the agenda, copy of the monthly bills, administrative
budget summary, and statement of position prior to the Board niceling. A copy of the tentative and
[nal District budgets will be given to the Union prior (o the meeting at which action is (o be taken by
the Board.

Section 1. School Board Mectings

Il the Union President wishes (o be placed on the agenda for a Board mecting, this request shall be
made in writing and shall state the specilic reasons [or such request. The request shall be made one
week before the Board mecting in question.

Seclion 4. Union Presentation
The Union President shall be placed on the program for orientation of new cmployees for brief
prolessional remarks upon request.

Section 6. Management Rights

The Board retains and reserves unto itsell all powers, rights, dutics, and responsibilitics (o manage
the district conferred upon and vested in it by the law, except (o the extent expressly and specifically
limited by this Agreement.

Section 7. No Suike Agreement

Neither the Union nor the employees covered by this Agreement, [or any reason will authorize,
institute, aid, condone, or engage in a slowdown, work stoppage, strike, or picketing in any manner
wluch would disrupt the operation of the school.

Section 8. Dues Deduction

The Board will deduct from the regular paycheck of cach emplovee [rom whom it receives written
authorization (o do so, the required amount of Union dues. The dues and a st of employees from
whom dues have been deducted and the amount deducted from cach shall be [orwarded o the
Union treasurer no later than ten (10) working days aller such deductions were made. Deductions
shall continue unless and until the employee withdraws the authorization by written notification 10
the superintendent.

Seecton 9. Superintendent/Union President Meetngs

During the term of this agreement the Unjon President or Superintendent may request a meeting be
schieduled every other month during the course ol the normal student attendance year. The Union
President and/or Superintendent may request that a delegate oflicer(s) also atiend this meeting.

The agenda will be prepared by the Superintendent. Input will be supplied by the Union President
at least 5 work days prior to the meeting,

The purpose ol the meeting is 1) commmunicaling, sharing, and suguesting solutions to District-wide
problems and 2) discussing ways to improve continually the educational program.

If, during the term of this agrecment, the Support Stall members clect officers that are not the same
as the officers clected by the Iemont-Bromberek Council ol Local 604, a delegale for (e
Supermtendent and Union President’s Meeting will be the President representing the Support Stall.



ARTICLE I1I
GRIEVANCE PROCEDURE

Section 1. Definition

A gnevance is defined as a complaint that there has been a violation, misinterpretation, or
misapplicaton ol a specific provision of the agreement. No grievance shall be entertained unless
the gnicvance procedure is initiated within (14) calendar days of the occwrrence of the evenl-giving
rise Lo the grievance.

Section 2. Procedure
The lollowing are the steps for the handling ol grievances:

A. Step 1. A complaint shall first be discussed with the complainant, the building
principal and the person(s) against whom the complaint is registered with the object of
resolving the matter infonnally. The Union grievance representative may attend the
mecting, il desired by the complainant. Both parties shall initial a statement that this
mecting was held.

B. Step 2. Il the complaint is not resolved at Step 1, the grievant shall fle the grievance
in writing with the building principal within seven (7) calendar days of the completion of
Step 1. The building principal shall confer with the grievant in an attempt (o resolve the
gricvance within seven (7) calendar days ol the receipt of the grievance, A decision in
wniting shall be rendered 1o the grievant within seven (7) calendar days of the confercnce.

C. Step 3. If a satisfactory disposition ol the grievance is not reached at Step 2, the
grievant may appeal to the superintendent in writing within seven (7) calendar days alier
receipt of Lhe decision of the building principal. The superintendent shall hold a
conlerence within seven (7} calendar days after the receipt of the appeal, and the
supcrintendent shall render a written decision within seven (7) calendar days afier the

conlerence.
D. Step 4. Il a sausfactory disposition of the grievance is not reached at Step 3, the

grievant may appeal o the Board of Fducation by liling a written appeal with the
superintendent, with a copy to the secretary of the Board, within seven (7) calendar days
afier receipt of the superintendent’s decision. The Board of Education shall consider the
griecvance al the next regular Board meeting [ollowing the date of receipt by (he
supcrintendent of the appeal. The grievant may present a wrilten statement of the grievance
o the Board or may address the Board in closed session at ils next regularly scheduled
meciing. It granted, the hearing will be conducted by the Board. The Board shall render its
decision m wriling, with a copy Lo the Union and the grievant, within seven (7) calendar
days afier the meeting at which the grievance is considered.

E. Step 5. In the event the grievant is not satisfied with the disposition of the grievance
at Step 4, the grievance may be submitted by the Tinion (o binding arbitration within seven
(7) calendar days afier receipt of the Board's reply at Step 4. The parties shall attempt to
agree upon an arbitrator within [ourteen (14) calendar days alier receipl of the notice of
referral to arbitration. In the event Lthe parties are unable 1o agree upon an arbitrator within
the [ourteen (14) calendar~day period, the parties shall request an arbitrator from the
American Arbitration Association. The selection of the arbitrator shall lollow the voluntary
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labor arbitrator selection procedures sct lorth by the American Arbitraton Association.
The arbitrator shall consider and decide only the specific issues raised in the written
gricvance and the replies thereto and shall have no authority to make any decision or
recommendation on any other issue not so raised. The arbitrator’s decision shall be based
solely upon interpretation of the meaning or application ol the specific terms of this
Agreement in light of the facts presented. The [ees of the arbitrator, and the cost of
attendance ol a cowrt reporter, il requested by either party, shall be split beiween the Union
and the Board. All other costs shall be borme by (he party incurring the cost unless
othenvise mutually agreed.

F. Each grievance must stale the specific provisions of the Agreement alleged to have
been violated and the (acts upon which the gricvant relies (o cstablish the alleged violation,
Griecvances may not be modilied afier submission of Step 2. The time limits and
procedures for grievance processing must be strictly followed. Failure of the grievant or the
Uhiion to meet any Gme limit shall bar [urther processing of the grievance. Failure of the
Board or the Administration (o act in a timely manner shall permit the grievant to proceed
(o the next step. Any grievance not appealed alier denial by the Board or the
administration shall bar later filing of the same or substantially same grievance. A grievant
shall have the right to local TTnion representation at any or all steps of the grievance
procedure.

ARTICLE IV
FAIR SHARE

Effectve Jamary 1, 2008, all current employces who are not current members of the Union, or
tharty (30) days afier their inital employment, shall pay (o the Union each montly, their [air share of
the costs of the services rendered by the Union (hat are chargeable to non-members under state
and federal Taw, This obligation shall continue for the term of the Agreement and so long as (he
ciployee(s) remain non-members ol the Union.

Such [air share payment by non-members shall be deducted by the Board from the earnings of the
non-member cniployee and remitted to the Union, provided, however, that

1. The Union has posted the appropriate notices of imposition of such fair share [ce
n accordance with the rules and regulatons of Illinois Educational Labor Relations
Board {(IELRDB); and

2. The Union has annually certified in writing to the Board (a) the amount of such [air
share fcc and (b) the lact that the notice required in (1) above has been posted.

The Board shall cooperaie with the Union to asceriain the names ol all non-members of the
Union [rom whose earnings the [air share payments shall be deducted.

The Union shall prepare a notice containing the fair share fee imfonmation as required by the rules
and regulations of the TELRB, advising that any non-members may file an objection (o the lee with
the IELRB (with a copy served on the Union) at any time before the expiration of this Agrecment,
n accordance with the rules and regulations of the TELRB. The parties recognize the right of
employees 1o olject o e amount of (he fair share fee and that such objections shall be handled
under riles and regulations now in cllect or adopted later by the TELRB.
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The parties recognize the rights of non-members based upon their bona fide religious tenets or
teachings of a church or religious body as provided in Section L1 of the Illinois Educational Labor
Relavons Act (IELRA). I a non-member emiployee asserts the right of non-association under
Secion 11 ol the TELRA, he/she shall be required to pay an amount cqual to lis/her
proportionate share to a non-religious charitable organization mutually agreed upon the employee
and the Union. II the employee and the Union do not agree on the matler, a charitable
organization shall be selected [rom a list established by the IELRB under its rules.

The Union shall indemmily and hold harmless the Board, its members, ollicers, agenls and
employees from and against any and all claims, demands, actions, complaints, suits, or other forms
ol hability that shall arise out of or by reason of action taken by the Board for the purposes of
complying with the above provisions of this Section, or in reliance on any list, notice, cerlification,
allidavit, or assignment [urnished under any ol such provisions.

ARTICLEV
WORKING CONDITIONS

Scetion |. Calendar

The School Board shall set the calendar for the Distict. For nine (9), nine and one-hall hall (9 1/9)
and ten (10) month employees, the salary schedule (Article VIIT, Section 2.) shall apply to a 185-day
calendar (176 student attendance days, | institutes, and 5 emergency days). The nine and one-hall’ (9
1/2) employees shall work an additional five (5) days prior Lo the start of he calendar and five (5) days afier.
The ten-month employees shall work an additional ten {10} days prior to the start of the calendar
and ten (10) days alier. If the five (5) emergency days are not used for emergency purposes, they
shall not become emplovee workdays,

Scction 2. Employeec Work Year
Nine (9) month employees are defined as special educaton paraprolessionals, English language
learmers paraprolessionals, and educational paraprolessionals.

Nine and one-hall (9 1/2) month employees are delined as learning resource cenler assistants.
Ten {10) month emplovees are defined as technology paraprolessionals.

Twelve (12) month employees are delined as secretanes.

Section 3. Work Day

A. The normal workday lor nine (9) month employees shall be seven (7) hours or
seven and onc-hall (7 %) hours, [or nine and onc-hall’ (9 %) cmployees shall be
seven and one-hall (7 %) hours, and lor ten (10) and twvelve (12) month cplovees
shall be eight (8) hours Monday (hrougl: Friday.

B. Lanployees who work beyond the normal workday with the prior approval ol the
building principal or supervisor will receive compensation at his/her hourly rate or
compensalory tnne, 1l compensatory time is olfered. Compensatory time, which
will not be grievable, may only be scheduled on student non-atlendance days
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unless the building  principal/supervisor or superintendent agree (o allow
compensatory time (o be used at times other than a student non-attendance day.

C. In the case of the seven-hour or seven and onc-hall hour employees under this
contract, the Paraprolessional or assistant and certilicd-statl member will agree on a
daily break tme for the Paraprofessional or assistant as long as all student-related
nceds are [ully accommodated.

D. Each employee who nommally works cight (8) hours or more per day shall be
enlided (o two (2) breaks of fificen (15) minutes duration (one approximately at the
mid-point ol the moming and onc¢ approximately at the mid-point of the afiernoon)
per day. An 8-hour employee may extend his/her lunchtime by combining break(s)
with prior approval ol building principal.

E. A duty-free lunch period will be thirty (30) minutes in length and start within a half
hour helore or alicr the student lunch block.

)8 An employee may be required to work overtme.

Section 1. Overtime Pay
Fach employee will receive overtime for pre-approved hours worked in excess of forty (10) hours
in a workweck. Overtime payment is at one and onc-hall {1 %) times the straight rate.

Section J. Job Desenptions
Current job descripions, as well as revisions to the job deseriptions, will be available on the School
District mntranct.

Section 6. J[ob Traming

If an employee’s position requires a new skill that the employee does not possess, the opportunity
(o gain the necessary raining will be provided. In order (o provide opporlunities [or support staft
training and prolessional development, the Superintendent, or his designee, in cooperation with
the Union President will conduct a “needs assessment” o determine (raining and professional
development needs relating (o members of the bargaining unit. This “needs assessment” will occur
prior (o the end of the first semester annually and will involve, at a minimum, the following
activities:

I. Solicit employee input as (o their training needs;

2. Ask paraprolessionals (o share information regarding (heir (raining experiences
in the past; and

3. Exmmine existing training opportunitics and resources, inchuding successful
traimng models implemented m the District.

Alter examination ol the results of the “needs assessment” process, the Superintendent, alter
consullation with the Union President, will direct the administrative stafl’ 10 develop a training
curriculum o be implemented as soon as feasible. This curmiculum will include more District-
scheduled training opportumues on in-service days and other dates and tmes available to the Disuict.
Training sessions will be audio and video (aped for broader use and access. A process will be
developed to allow members of the bargaining unit (o request approval from the Superintendent, or his
designee, [or approval (o attend training opportunitics related to the employee’s assigned duties.
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Section 7. Public Complaints

No citizen shall be denied the right to present a complaint about school personnel (o the
supermiendent or the Board ol Education. Normally, the complainant shall be requested to
discuss the complaint in the lollowing manner:

1. with the employee(s) involved and immediate supervisor;
2. Building principal;
3. Superintendent; and

1, School Board.

Il the Superintendent deems it desirable or necessary, the superintendent may discuss the matter
Jomtly with (he employee and complainant.

IT'it is necessary [or the Board to review the complaint, all parties involved shall be asked (o attend,
mncluding a Union representative who may speak or otherwise participate at such review. Such
revicw shall be conducted in closed session, unless the Union and the Board agree othenvise.

o

Section 8. Emplovee Fyaluation
The Board and Union recognize (hat employee evaluations are (ools for helping 1o unprove
cmployees’ perlormance and ellective personnel management.

Employees shall be evaluated, in wriling, at least once cachh vear. The evaluation shall be
completed by the responsible administrator, who may reccive input [rom district stafl with
knowledge of the employee’s performance. Following cach evaluation, a conlerence shall be held
between the  employee and (he responsible  administrator. 1€ necessary, the  responsible
administrator will give reconunendations to the cmployee, and the cmployee will be given the
opportunily to remediate those arcas. A copy of the evaluation shall be provided (o the employee.
The employee shall sign the evaluation, which acknowledges receipl and review but may not sigily
agreement. The evaluation shall be sent o the Personnel Office and placed in the employee’s file.

The employee may [ile a signed statement on his/her behall, relating to any evaluation in his/her
[ile with which he/she does not concur. Such dissenting statement shall be attached to the original
material.

Section 9. Personnel Files

There shall e only one file kept for each employee. Belore any reports, other than credentials
and letters of reference, are placed in the (ile, the employee shall be given the opporlunity (o read
and imtial such papers. In any case, where an employee disagrees with any such report, the
cemployee may submil a wrillen statement of specilic objection and reason therelore. The
employee’s specilic objection shall be filed in the [older along with (he report in question.

Section 14, Scnionily, Reduclion in Force, and Recall

A. Scruonty is defined as the length of [ull-ime, continuous service with Distdet 113A and
shall begin to acerue on the first day of employment.



B. In the cvent that the Board determines (o decrease the number of employees or to
discontinue a particutar service provided by bargaining unit members, honorable dismissals
will be made based upon seniority within the lollowing categorics:

[. Secretaries
2. Paraprofessionals

Honorable disinissals will be made within the effected category above based upon senionty
and will be preceded by written notice to effected employees at least (hirty (30) days before
the cllective date of the dismissal. Employees subject o such honorable dismssals shall
have the right (o assume a position of a less senior employee within the effected category,
provided the employee is qualified for such position. The Union and the Board hereby
agree that this Section constitules an alternative method of determining the sequence of
dismissals as provided lor m Section 10-23.5 ol the Hinois School Code.

All support personnel are numbered by placement on the seniority listing within the
calegonies ol secrelaries and paraprofessionals established by the Board of Education. 1
two or more support stall are in a te, the te is broken in the [ollowing order of priority: a)
first day of service o the District; b) lotiery.

C. Recall Rights

Employees shall be entided to recall for a period ol time up (o one (1) year Irom e [irst
day of the school term [ollowing the elfective date of the honorable dismissal, The recalled
cmployees shall be reinstated in inverse order of their honorable dismissals. Eniployecs
who are honorably dismissed shall maintain a cwrrent address and phone number on file
with the District oflice.

Notice of recall shall be sent by certificd mail to the employee’s address which is on [ile
with the Distriet office and shall state the time and date on which (he employee is (o return
to work. The employee has seven (7) work days [rom receipt of notice to repori his/her
intent (o retwrn to work. The Board shall notily employees of any recall prior to posting a
vacancy ol such position.

An cmployee who [ails 1o respond timely to a proper notice of vacancy shall be deemed 1o
have resigned [rom employment with the District.

All benelits to which an employee was entitled at the time of his/her layoll, including
accumulated sick leave, vacation days, and seniority, will be restored to the employee upon
his/her return to active eiployment. No such benelits shall acerue during the time period
between honorable dismissal and recall. The employee will be placed on the salary
schedule on the basis of the employee’s previous District experience.

Section 1. Discipline and Discharge
Both tie Board and Union agree with the tenets ol progressive and corrective discipline.
Disciplinary action shall consist of the following measures:

A verbal reprimand
b. written reprinand



c. suspension (notice 1o be given in writing)
. dismissal (notice (0 be given in wriling)

When the seriousness ol a paricular oflense makes the application ol progressive discipline
inappropnate, the appropnale disciplinary siep may be (aken.

An employee shall be entitled to the presence ol a union representative at an invesligatory review il
he/she requests one and il the employee has reasonable grounds to believe that the interview may
be used 1o support disciplinary action against him/her.

Scction 12, Emplovee Assimments
The admimistration shall nolify each employee by May 20 ol the building assignment lor the

lollowing year. As soon as possible, Paraprofessionals assigned to work with special needs students
will be provided with information about their tentative assignment (e.g. teacher(s), student(s), ctc.).
Il any change m assignment occurs therealier, the administraton shall notly afTected employee(s)
when that change occurs.

Secuon 13.  Yacancics

Il a vacancy occurs in a bargaining unit position, the vacancy shall be posted by the administration
on the Distriet website, in all schools, and a copy of the notice will be sent to the Union President.
However, il the vacancy occurs during the summer vacation period, it will be posted on the District
website, at the District ollice, and a copy ol the notice will be sent to the Union President.

A. Any bargaining unit employce shall have the opportmity (o apply [or such position
s0 long as the individual possesses the qualifications as described on the posting.

B. Barganing umit employees who apply for a vacancy shall be given sirong
consideration when alt other [actors and qualifications are equal 1o an outside applicant.

C. Special Education - Special education aides will remain in their original assignment
[or the entire school year, except in cases of extreme hardship or changes m enrollment as
deternuned by the superintendent or designee.

Scction 1.l Noluniary Transler

Classificd employees who desire a transler for the next school year shall notify the superintendent
or designee In wning by April 13, The final decision on all voluntary (ransfers rests with the
superiniendenl.

Sectuon 15, Probauonary Period

The probationary period for cach new cmnployee shall be sixty (60) workdays beginning with the
first day duties are performed. During the probationary period, the employee may be discharged at
any tune without recourse under this agreement.




ARTICLE V]
LEAVES

Sccuon 1. Bereavenient Ieave
All employees shall be allowed up to five (5) paid workdays for cach incidence ol death of a
member of the immediate family or houschold.

The terin inmediate fanily shall include parents, spouse, sisters, brothers, children, grandparents,
grandcluldren, parents-indaw, brothers-in-law, sisiers-in-law, and legal guardians. Those days
should be taken within reasonable proximity following the death. However, morce (lexability in
scheduling the use of such days may be available with the approval of the Superintendent alter
explanation by the employee.

Section 2. Famuly and Medical Leave

Eligible Bargaining Unit Members are entitled to leave according to the terms of the Family and
Medical Leave Act (“FMLA”) subject to the lollowing provisions:

A. “Eligible Bargaining Unit Member” means an emplovee who has been employed
by the District [or at least twelve (12} months and who has worked al least 1,250

hours during the twelve (12) months preceding the period of the requested leave,

3. Lligible Bargaining Unit Members will be granted FMLA leave up to a total ol
twelve (12) weeks for one or more of the following conditions:

1. The birth of a child and e care [or the newborn child.

2. The placement with the Barganing Unit Member of a child for adoption or
[oster care and the care for the newly placed child.

Lo

To care for the Bargaining Unit Member's spouse, child, parent, or member of
the Bargaining Unit Member's houschold with a serious health condition.

4. A scnous health condition that makes the Bargaining Unit Member unable to
perlorm one or more of the essential funciions of his or her job.

5. For certain qualilying exigencices, as delined by FMLA, anising out ol a covered
military member’s active duty status, or notification of an impending call or
order (o actve duty status, in support ol a contingency operation.

FMLA lcave shall be extended for up (o a total trenty=six (26) wecks per twelve
(12) month period to care [or a spouse, son, daughter, parent or next of kin who is
a covered service member recovering [rom a serious injury or illness inciured in the
line of duty on acuve duly.

C. The twelve {12) month period in which the twelve (12) weeks of leave may be taken
will be calculated under a rolling twelve (12) month period measured backward
[rom the date an employee uses any FMLA lcave. Under this method, each time a
Bargaming Uml Member takes FMLA leave, the remaining leave entilement would
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be any balance ol the twelve (12) wecks, which has not been used during the
unmediately preceding twelve (12) months.

D. Bargaming Unit Members taking FMLA leave o care lor a child, spouse, parent,
member of the Bargaining Unit Member's houseliold or the Bargaining Unit
Member's own serious health condition may use accrued paid sick leave days
concurrenty with the running of the period of FMLA leave. For thal period of
FMLA lJeave for the birth and care of a newbom child during which the Bargaining
Unit Member is unable to perform one or more of (he fumctions of his or her job,
the employec may use accrued paid sick Ieave days (lor conditions [or which sick
leave is applicable) concurrendy witl the running of the period of FMLA leave.

L. In any case in which the necessity for FMLA leave s based upon an expected birth
or placement for adopton, or planned medical (reatment for a serious health
condition ol the Bargaining Unit Member, family member, or member of the
cmployee’s  household, the Bargaining Unit  Member will provide the
Superintendent with at least thiry (30) calendar days advance written notice of the
date the leave is to begin. When the need for FMLA leave is due to unloreseen
cireumstances and advance noltice is not practicable, the Bargaining Unit Member
will provide notice of the need lor such leave as soon as practicable. Whenever
[casible, he Bargaining Unit Member will provide the Superintendent with at least
thirty (30) calendar days advance notice of intent to return from the leave.

F. FMILA leaves will be governed by the terms of the Act and the regulations issued by
the UL.S. Department of Labor, subject (o the terms of this Agreement. In the event
the Famnily and Medical Leave Act is repealed, then this Section of this Article will
no longer be m foree and ellect.

Section 3. [wy Duty

A leave of absence with pay shall be granted to any employee who serves jury duty. Days served on
Jury duiy shall not be subtracted (rom sick leave or personal leave. The employee shall retain any
Jury duly pay received.

Section -k Personal Leave

Each employee shall be allowed to use two (2) paid days per year for personal leave, with the
approval of the building principal. Personal leave days lor part-time employees are limited (o the
length of their normal work day. Personal leave days shall be used lor emergencics or for the
purposc ol altending to legal or personal business that cannot be conducted during non-school
hours or non-school days, or for religious holidays. Personal leave shall not be used for vacation,
travel, or other such purposes, and shall not be used (o extend a holiday or vacation period without
the prior consent ol the superintendent. Except in cases of emergency, written advance notice of
the necessity ol personal leave shall be submitted two school days prior to tie date of the leave to
the building principal. In the case of an cmergency, the employee must provide reason for the
leave as soon as possible. Personal leave may not he used in increments of less than one half day al
a ume,

I one or neither of the employee’s personal leave days have been used by the end of the school
year, onc such day may be added to the two (2) personal feave days allowed the [ollowing year. In
no year, however, may (he number of personal leave days available to the employee exceed three
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(3). Unused personal leave days may be added (o the [ollowing year’s personal leave allotment or
be added to the employees’ accurnulated Sick Leave at the end of the school year.

Section 5. Sick eave

Sick leave may be used for illness, disability, or injury of the employee, appoinunents with a
doctor, denust, or other prolessional medical practitioner, birth, adoption or placement for
adoption, and in the event of illness, disability, injury, appointments with a doctor, dentist or oiher
professional medical praciiioner of a member of the employee’s immediate fumily per Section 24-
6 of the Illinois School Code. Sick leave for birth is limited Lo 30 days, unless otherwise certificd by
a physician.  Sick leave for adoption or placement for adoption is limited to 30 days. Each
employee shall be entitled (o annual sick leave based upon the employee’s aceumulated sick leave
as [ollows:

No. ol Accumulated 9-9% - 10 Month Employee [2-Month Employcc
Sick Leave Days

Less than 50 10 12

50-74 12 14

75 and more L5 17

The detenmnation ol the annual sick leave allocation shall be based on the employee’s
accumulated sick leave as ol the last employee work day of the previous year. Sick leave may
accumulate up to 240 days. Il an employee does not serve the [ull term of a work year, the absence
allowance shall be prorated in proportion (o tine served.

There shall be paid (o cach employee who retires [rom District 113A afier ten (10) vears, $20 per
day lor cach unused sick leave day (not used [or IMRF eredit) accumulated in the District (less any
sick leave days donated (o the sick leave bank).

The School Board may require a physician's certilicate in accordance with the provisions ol
Section 24-6 of the Illinois School Code.

Section 6. Emplovee Incapacity

Employees, who [ail to perform their assigned duties due o physical or menial incapacity after
exhaustion of available sick leave or who are reasonably suspected by the superintendent of being
permanently incapacitated, may be considered for an incapacity review by the superintendent and
subject to dismissal or other appropriate action by the Board. This section does not, however, limit
the Board or the supenntendent [rom exercising their authority under Sections 24-5 and 24-6 of
the School Code. The lollowing procedures shall apply to incapacity revicws:

A. Consultation among the employee, the Superintendent, and the administrator
directly involved with the employee must take place, il the employee is reasonably
available, to discuss the review. Il (he superintendent decides (o continue with the
review aller the conference, the employee shall be notfied in writing with an
explanation of the reasons [or the review.,
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B.

C.

Section 7.

Al the expense ol the district, the Superintendent shall arrange for examination(s)
of the employee with qualilied physician(s} of the supcrntendent’s choice. Al
his/her own expense, the employee may arrange for a similar examination. Such
cxaminatons must (ake place within a reasonable period ol time alier notilication
of the review to the cmployee 1s made,

II, in the opinion ol the two physicians, the employee’s condition is not of an
incapacilaling nature and will not adverscly affect the employee’s ability to perforn
assigned duties, notification of such shall be given o the employee, and no further
steps shall be taken. No documentation pertaining to this procedure shall be placed
in the employee’s file.

I, alter review by the administration, any action is o be recommended by the
supennlendent o the Board, notice of the recommendation shall be sent to the
cmployee.

Before any action 1s taken by the Board, the employee shall be ollered a reasonable
opportunity (o present facts and pertinent information (o the Board in closed
session,

The decision of the Board alier the review shall be reduced to writing. A copy,
including the action of the Board, shall be sent (0 the employee. I the Board
determines that the employee is incapacitated, the employee shall be granted up (o
one year’s leave of absence, with the agreement of the employee and the Board.
Sixty (60) days before the leave terminates, another review under steps B, C, and D
above shall be held. If, at that tme, new medical docimentation shows that the
employee is nol incapacitated and is capable of full performance, the employec
shall be remstated at (he terminaton of the leave in a position of which (he
cmployee is qualihed. The leave shall be without pay or other benelits alier
available sick leave and FMLA leave have been exhausted. An employee on a leave
of absence alier exhaustion of sick leave and FMLA leave may continue (o
participate, at the employee’s expense, in the group health insurance plan, as
allowed by the msurance company. If the new medical documentation indicates
that the employee is stll incapacitated and not capable of [ull performance, the
cmiployee shall be deemed permanently incapacitated and shall be dismissed.

Infury on the Job

An cmployee absent due (o injury on the job shall be entided to keep any workers compensation
check to which he is entided under the Workers” Compensation taw and shall not be required to
use sick leave days [or the period ol absence.

Section 8.

Sick Leave Bank

Aller wo (2) full years of cmployment in the District, any [ull-ime stalf member who has
accumulated at least twenty (20) Sick Days shall be eligible (o participate voluntarily in the Sick
Leave Bank. Any stall member who desires (o participate in the Sick Leave Bank shall submit
wrilten notice ol intent to parlicipate on the form provided. Such notice shall be given (o the
Union President wathin the first [ull week of school each year.
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Participating stafl’ members shall have deducled [rom accumulated sick leave two (2) days of
credited sick leave as their initial contribution o the Sick Ieave Bank. With the merge of the
previous two district sick leave banks, all days currently in the Bank will remain within the balance
[or usc by the new District Bank. In addition, participating stall members have thereby approved
one additional sick leave day (o be deducted from accumulated sick leave and contributed to the
Sick Leave Bank at times when the committee shall deem it necessary (o replenish the Bank.

Authonzed withdrawals by participating stall members [rom the Sick Ieave Bank shall be made
only upon approval ol the majority of the members of the Sick Leave Bank Committee. The
commitice’s decision shall be final, and 1t shall only occur when the participating stall member's
apphicaton for such a withdrawal has, in [act, [ully depleted lus/her sick leave credit, personal leave
credit, and, i applicable, vacation leave credit, and is absent without pay for (wo (9) days.
Maximum sick leave credit withdrawals [rom the bank [or any continuing illness shall not exceed
the dillerence between (he accumulated sick leave of the applicant as ol the date of such illness and
a tolal ol one hundred cighty (180) working days. Under no circumnstances shall withdrawals [rom
the Sick Leave Bank be used to extend a stall member's sick leave beyond the school year in
which the illness first commenced.

The Sick Leave Bank Commttec shall be composed of eleven {11) members. The members shall
inchude two members ol the Teacher’s Bargaining Unit [rom cach school, one member of (the
Support Stall Bargaining Umt, and one non-afliiated or administrative stafl’ member, and the
Lemont-Bromberek Council of Local 604 President.

Opcrating rules and regulatons not outlined in this contract for the Sick Leave Bank shall be
developed, mplemented, and altered when approved by the majority of the committee. In the
cvent that a maority decision cannol be reached by the Commitice, the Board of Education shall
make the [inal detenmination.

Mecmibership in the Bank shall be voluntary. The stall members shall agree (o indenmify and hold
harmiess the Board, individual members thereol, and its agents and employees [rom any and all
claims, including but not limited to, the cost ol the delense thereol, resulting [rom any aclion taken
1o eflect compliance with this agreement.

Any stall member who is receving benefits from a State retirement system and/or e Social
Security Systen, or who is absent [or iliness due 1o work-related injuries (which are compensable
under the linots Workers” Compensaton Act) may not avail himsell/herself of any benefits of the
Bank.

Once a deposit is made by a stall member into the Sick Leave Bank, it cannot be returned except
as provided above, and the maximum cumulative munber of days shall be reduced permancntly by
the itial and all subsequent deposits.

A stafl member who desired not (o voluntarily participate in the Sick Leave Bank will not be
chgible to participate until the next fiscal year. Once a stall member has voluntarily agreed to
participate, he/she cannol withdraw [rom participation undl the beginning ol the next fiscal year. If
a stafl member does not voluntarily participate in the Sick Leave Bank, he/she cannot make
withdrawals [rom the Bank.

14



Section 9. Vacation and Holidavs

A, Vacaton.

During the first year of employment, regular, [ull-ime twelve (12) month employecs may use up Lo
live (5} days ol paid vacation afler completing six (6) months of employment and up (o an
additonal five (5) days ol paid vacation alier the last six (6) months ol employment. During the
[irst year of employment, the number ol vacation days will be pro-rated based upon the date of
hire.

Alter completing the first year ol employment, regular, [ull-time twelve (12} month employees shall
receive annual paid vacation as lollows:

Completed vears ol Service Vacation Entitled
1-4 years 10 days
5-9 years 15 days
10+ 20 days

Vacation days noted above will be available [or use beginning July 1 and must be used by June 30.
However, employees who have completed ten (10) years ol District service may carryover up Lo
five {5) days into the next vear. The [ailure o use such carryover days witlun the following vear will
result in the loss of the canyover days without compensation. Unless noted above, vacation days
shall not transfer o the next year except in extraordinary circumstances with the approval ol the
Superintendent.

No vacation days will be approved ten (10) work days prior (o the opening ol the school vear or
ten (10) work days alier the end of the school year except in extraordinary circumstances with the
approval ol the Supermitendent.

Upon the termination of employment, an employee will be compensated {or unused vacation days.

In establishing vacation approvals, the emplover shall consider the operating needs ol the district.
B. Holidays

All Holidays allowed under this Agreement must coincide with the oflicial school calendar as

approved by the Board ol Educaton. Those days not recognized as a holiday on the ollicial school

calendar, or as listed below, will not be given (o the employees covered under this Agreement.

The [ollowing holidays shall be paid:

Labor Day Christinas Eve Presidents’ Day **
Columbus Day Chnistinas Day Casimir Pulaski Day
Veterans’ Day® New Year’s Eve Good Friday
Thanksgiving Day New Ycar’s Day Memonal Day

Day alter Thanksgiving Martin Luther King Day Independence Day***

“I Veterans’ Day [alls on a Saturday or Sunday, it shall not be observed as a holiday:.
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**Presidents’ Day or Lincoln's Birthday shall be recognized in accordance with the school
calendar. 1f Lincoln’s Birthday is recognized and it falls on a Saturday or Sunday, it shall not be
observed as a holiday.

***Independence Day only applies to twelve month employees,

Scchon 10, Weather
Twelve-month employees who are unable 1o report to work due to inclement weather conditions
will charge such absence to personal leave or vacation leave.

Nine, nine and one-hall’ and (en-month employees who are unable (o report to work due 1o
inclement weather conditions, even though the schools are officially open, will charge such absence
to personal leave or serve this day as an additional work day at the end of the student school year.

In extra ordinary circumstances, with the approval of the Superintendent, absence may be charged
to sick leave.

Sceuon 11, Dock Days

Employees will utilize all of their approved accumulated time to cover vacation, sick, or personal
ume-oll requests. Any request made for time oll'in excess of time camed or in excess of approved
tme, as a result of this Agreement, shall be denied unless previouslty approved by the
Superintendent or designee or in the case of an emergency. Il time is chronically taken in excess of
that approved accumulated time as a result of this agreement, and without the prior approval ol the
Superintendent or designee, or is not taken in the case of bona lide reasons permitted for leave
under the Family Medical Leave Act (FMLA), or is not taken in the case of a true emergencey as
evaluated and determined solely by the superintendent, the emplovee shall be considered
insubordinate. In any event, all requests for “dock days” will be added to the personnel file of the
individual making the request.

ARTICLE VII
FRINGE BENEFITS/FULL TIME EMPLOYELES

Seetion 1. Health Insurance

The Board shall maintain a major medical group health insurance plan. The Board shall
contribute ioward the cost of major medical health insurance up to the maximum amount stated
below:

A. Single Coverage: The employee who clects single coverage shall contribute forty
dollars (340.00} per month toward the cost of single coverage with the balance of
the cost paid by the Board.

B. Dependent Coverage: The employee who elects dependent coverage  shall
contribute one hundred ten dollars ($110) per month toward the cost of dependent
coverage with the balance of the cost paid by the Board.

The features ol the health insurance plan, the coverages provided, or the employee contribution
obligation shall not be changed [or the life of this contract unless approved by the Board and Local
604 Council.

16



I the benelit cost as calculated in these negotiatdons (that is, the total of the fixed cost rates and
maximum claims liability rate [or single and dependent coverage) increases by a [actor of 10
percent or less in either 2011-12 or 2012-131, the Board will pay such cost increase.

I the benelit cost (o the Board as calculated in these negotiations (that is, the total of the fixed cost
rates and maximum claims liability rales [or single and dependent coverage increases by a [actor of
more than 10 percent in ¢ither 2011-12 or 2012-13, the Board and cmployee shall share the cost
ol the increase above 10 percent (i.c. 50-50} for the cosl of the plan chosen by the employee (i.e.
single or dependent.)

The Board and Union shall convene a joint, on-going insurance commitiee consisting of the
Council President/designee, Superintendent/designee, District Business Manager, Board Member,
up (o three selected by the Council President, one representative ol Council Support Stall and one
representalive of bus driver/custodian barguning unit. The parties may include, as needed,
resource persons necessary for the commiitice o complelte its task.

The purpose of the commitice will be (o review the District employee health insurance program
and make recommendations, if any, (o the Board and the Union relative to changes in plan design,
cosl conlammenl, cost reduction, or expended/enhanced coverage. Reconumendations [rom the
commillee must be approved by the Board and the Union prior (o implementaton.

The Superintendent and the Union President will cooperale in setting conmmiltee meeting agendas,
delermining the frequency and date of commiltee meetings and facilitating the commiltee process,
il necessary.

Section 2, Dental Insurance
The Board shall maintain a group dental insurance plan. The Board shall pay the [ull cost of single
and dependent coverage under the district’s dental plan.

Section 3. Lile Insurance
The Board shall provide $35,000 of group termi-lile insurance to each emplovee.

Section L. Insurance [or Retrement

Employees retiring [rom District 113A and mimediately drawing Illinois Municipal Retirement
Fund pension benelits will be allowed (0 enroll in the District-provided hospitalization insurance
coverage. The retiree will be responsible for the full amount ol the premium.

Seclion 5. Support Stall Retirement

Support stall employees represented by the Union, who are cligible to retire into the Ilinois
Municipal Retrement Fund (*IMRF”) program, and who in fact retire into the IMRF retirement
program on or alter January 1, 2008, shall receive the relirement benelits set [orth below. Eligible
cmployees must meet the additional eligibility requirements in Sections A and C to receive the
benelits set forth in those provisions.

A, A service stipend equal to Two Hundred Dollars ($200} for cach year of full-time
conseculive employment in Distnict 113A, provided that the emplovee must have
at least lilteen (15} consccutive years of [ulldime emplovment in District 1124 (o
qualify Jor this payment. Payment will be made o the employee one month afler
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date ol retirement.

A payment of Twenty Dollars ($20) per day of accumulated unused sick leave that
18 not used al retirement Lo establish IMRF service credit. Payment will be made to
the employee one month afier date of retirement.

For cligible employces who give between one (1) and three (8) years of advance
urevocable writlen notice of retrement, (he Board will, 1o the extent permitted by
law, make a one-time pre-retirement payment to the employee’s 408(b) account or
to the employee’s IMRF Voluntary Additional Contributions (“VAC") account.
The payment will be one of the amounts listed below based upon the employee’s
total, full-ime consecutive years of employment in District 113A at the ume of the
cmployee’s retirement

30 vears $5,000
25 vears 34,000
20 vears 3,000
15 vears $2,000

Il the payment cannot legally be made to the employee’s 403(b) account or IMRF
VAC account, the Board, the Union, and the employee will negotiate an alternative
method for the employee (o receive the [unds.

Iligible crployeces wishing 1o reccive the benelits of this section must submit an
irevocable writien notice of intent (o retire (o the Superintendent no later than
February 28 ol any year of this Agreement. An emplovee’s notice ol intent to relire
may only be rescinded (and then, only il a replacement employee has not been
hired or the Board has not acted (0 reduce the number of emplovees) lor one or
morce ol the [oliowing reasons:

a. dcath ol a spouse; or

b. disability of the employee or spouse; or

c. loss ol'a bone lide employment of which was 1o be eflective during
relirement; or

d. other reasons ol compelling emergency as determined solely by (he Board.

The Board’s decision in such situatons shall be non-reviewable and non-
precedential with respect to granting or denying subsequent revocation
requests.

In the event the Board permits a revocation, any benelits paid 1o the employee
under this provision in anticipation of retirement must be repaid. Such repayment
will be made pursuant to an agreement between the employee and (he Board or
designee. In the event no such agreement is reached, the repayment must occur
within two (2) years of the approval of the revocation by the Board.
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ARTICLE VIII
SALARY AND COMPENSATION

Secoon 1. Pay Penods/Direct Deposit

All support stall employees represented by the Union will receive their wages over 24 pay periods to
occur twice monthly on the 1* and 15" of cach month. Il a pay date occurs on a weekend or a holiday,
the pay dale becomes the last day the District Ollice is open. The Business Ollice will inform stall of
the payroll dates annually,

The Board wilizes a direct deposit program, and bargaining unit members arc strongly encouraged (o
participate in the direet deposit program. The District will follow (he same pay schedule as outlined
above with direet deposit. For those choosing to enroll in direct deposit, any change in (he bargaining
unit member’s bank selection for direcl deposit requires thirty (30) calendar-days notice prior to the
cliective date ol the bank or account change.

Scction 2. Salary
For the duration of this Agreement, employees will nol receive an inerease in compensation.

Section 3. Stipends

The learning resource center assistants shall work an additional 30 minutes cach day with the
schedule determined by the building principal and/or supervisor. A stipend of one thousand five
hundred dollars ($1,500.00) shall be paid annually for this time to those employees currently working
in such capacity. Tor any current employee working as a leaming resource center assistant who will
benelit rom being on a salary schedule whiceli pays the employee [or seven and one-hall (7 '/2) hours
worked and 15 more than the $1,500 stipend, hourly pay will be awarded in lieu of the stipend.
Beginning January 1, 2009, and for the remainder of this contract, all new emiployees hired as learning
resource center assistants will be placed on the salary schedule and compensated as an hourly
cmployee for the seven and one-halll (7 1/2) hour work schiedule with no stipend applied.

Seetion 1. Travel Compensation

Employees who use their personal vehicles for administralion-approved, job-related purposes shall be
compensaied [or that travel at the current IRS rate. Tlis compensation shall be paid at the end of cach
ritnester.

Scction 5. Pavroll Deductions

Upon wrilten request from an employee, the Board shall deduct from the emiployee’s regular pay
checks up Lo lour types of deductions and shall remit the designated amount 1o the payee designated by
the employee.

ARTICLE IX
NEGOTIATIONS

Section 1. Successor Agreements

Negotiations for any successor agreement shall commence in the final year ol (his Agreement upon
nolilicaton in wnting by cither party that it desires 1o modily, change, mnend, or terminate (his
Agreement. Such notification is to be given on or before March 1 of the vear in which Uus Agreement
15 Lo expire. Upon receipt of such writien notice, the parties shall agree upon a time and date for the
first negotiations meeting which shall occur no carlier than February 1 and no later than Aprl 1.
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Section 2. Mid-Term Bargaining.

The partes cach voluntarily and unqualifiedly waive any nights which might otherwise exist under
the law Lo negotiate over any matter during the term of this Agreement, and each agrees that (he
other shall nol be obligated to bargain colleclively during the term of this Agreement with respect
lo any maller, exeept as otherwise specilically provided in this Agreemenl, even though such
subject or matter may not have been within the knowledge or contemiplation of either or botl
partics at the time they negotiaied or signed this Agreement, provided, however, any subjecl may
be reopened for negotiatons upon the agreement of both parties.

ARTICLE X
DURATION

This Agreement shall be ellecuve as ol July 1, 2011 and shall contnue in [ull orce and ellect
through June 30, 2013,

EXECUTION OF AGREEMENT
This Agreement s signed this __26 , day ol July 2011,

FOR LEMONT-BROMBEREK COUNCIL OF  FOR THE BOARD OF EDUCATION OF
LOCAL 604 SUPPORT STAFF LEMONT-BROMBEREK COMBINED
SCHOOL DISTRICT NO. 113A

Wkl S gl 22

President fesitlent

(g Gk Lo £lL,

N T
Obccrcl:uy Secretary E

GAWPSIN\COMMONSDINSD | 13A-C\AGR \Support Staff Contract 11-13 CLEAN.docx
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MEMORANDUM OF UNDERSTANDING

INSURANCE PLAN DESIGN CHANGES

The Board and the Union agree to implement the following insurance plan design changes
on July 1, 2011:

.

d.

a9

h.

Increase the deductible to live-hundred doltars ($500) [or single coverage and one-
ihousand dollars (§1,000) [or family coverage;

Increase the out-ol-pocket maximun Lo one-thousand dollars ($1,000) for single
coverage and (wo-thousand dollars (§2,000) for family coverage;

Increase the emergency room co-pay (o one-lhundred and [ifty dollars (§150);
Add an urgent care co-pay ol seventy-live dollars ($75):

Increase the prescription co-pay (o0 $5/$25/$40 and add a mandatory mail order
requirement;

Add a spousal surcharge of one-hundred and [ifty (§150) per month, which applics
when an employec’s spouse has access to coverage through lis/her employment,
but receives coverage through the District plan;

Elimmate the deductible rollover; and

Implement a single open enrollment period.
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