TECHNOLOGY SETUP CHECKLIST


                                                                  					Date of Setup:	Choose a date.
									Time of Event:   Choose a time.
What will you need? 












Where is the setup?  Please note not only the room, but the area of the room.  (Ex:  the South end of the LRC, or in front of the stage in the Café)  
Please send copy of Maintenance setup if applicable.
Click here to enter text.

image3.wmf
Screen


image4.wmf
Sound from the Laptop


image5.wmf
Sound System


image6.wmf
Laptop Speakers


image7.wmf
Microphone


image8.wmf
Head Set


image9.wmf
Projector


image10.wmf
"Starship" Phone


image11.wmf
Webinar Setup (email event instructions)
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Internet (must use a District provided laptop)


