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A. SCOPE OF WORK AND GENERAL CONDITIONS
1. This set of documents consists of all sheets listed in the Sheet Index on the Title Sheet, the Project Specification Manual, and
all Addenda. Work shown on any of the architectural, structural, mechanical, plumbing, electrical, and / or fire protection drawings,
involving any one particular trade shall be performed by that particular trade whether such required work is shown on the
drawings as belonging to that trade. For conflicts or inconsistencies that may arise between various documents, the bidder shall
assume the more stringent or severe condition.

2. All work shall be performed in accordance with the AIA Document A-201 - General Conditions (latest edition) and the AIA
Document A-701 - Instructions to Bidders.

3. The Contractor is responsible for verifying the nature, and scope of work described in the Contract Documents. The Contractor
shall provide all labor, materials and equipment necessary to execute all work as shown on these drawings except where noted
as not in contract (N.I.C.). Contractor will be responsible for coordinating work with that of all other trades. All work shall be
performed by skilled and qualified workers in accordance with the best practices of each trade.

4. Due to the nature of renovation work, the bidder shall consider contingencies in the bid. No additional funds will be provided for
hidden field conditions that may arise. The construction documents are scope documents and as such may not detail existing
conditions exactly, however, this does not release the bidder from carefully reviewing existing field conditions as they affect work.

5. Contractors must perform their work at the Owner's convenience and so as not to interfere with normal operation.

6. Any existing work or equipment damaged by the Contractors or their agents or employees must be repaired or replaced as
approved by the Architect, and with no change in the contract price.

7. The Contractor shall provide temporary enclosure or other means o protection as required. The Contractor shall coordinate the
temporary enclosure with the Owner.

8. Contractor(s) shall be responsible for obtaining and paying for licenses required by local authorities.

B. QUALIFICATIONS AND CODE COMPLIANCE
1. The Construction Manager and all subcontractors shall be licensed to practice in the jurisdiction of the site.

2. Modifications required to comply with codes shall be reviewed with Architect to preserve design intent. Modifications to meet
codes shall be performed at no additional charge to the Owner over the original contract amount.

3. All work under this contract shall comply with the Occupational Safety And Health Act of 1970 (OSHA) as published in the latest
issue of the Federal Register. The Contractor must make whatever provisions are required to comply.

4. All trades must be knowledgable of provisions of current governing codes applicable to their trade.

5. Provide hot / cold water lines, soil / vent lines, pressure and shut-off valves as required by local building / plumbing codes.

6. All insulation types must receive prior approval from the relevant governing agency for use in the building or as a component of
a system in the building.

C. CONTRACT DRAWINGS AND SPECIFICATIONS
1. Plans and specifications are cooperative and complimentary. All labor and materials required to fully carry out the intentions of
the plans and specifications are part of this contract, whether or not specifically documented.

2. The Contractor and each Subcontractor are required to thoroughly inspect these drawings and specifications and shall verify all
dimensions and conditions shown on the drawings at the job site, and shall notify the Architect of any discrepancies and / or
conflicts in writing prior to proceeding with the work or ordering any material.

3. Each trade is required to thoroughly examine these drawings and inspect existing conditions at the job site to identify potential
problems, conflicts, discrepancies, or interference with other trades.

4. Existing Conditions / Demolition drawings were prepared for the convenience of the Contractor and Owner. The Architect does
not warrant the accuracy and completeness of these drawings. It is the responsibility of the Contractor to verify and be familiar
with all existing conditions affected by the work.

5. Any work or materials called for differently on the drawings and in the specifications shall be provided as shown on one or the
other, at the Architect's option, at no added cost over the original contract amount.

6.  Information is not necessarily repeated on plans and specifications; both are applicable. Consult architect, if conflicting.

7. Notes appear on various sheets for different systems and construction materials. All sheets are to be reviewed and notes on
any one sheet are to be applied to all related drawings and details.

8. Details that are not shown shall be similar in character to those detailed. Where specific dimensions, details, or design intent
cannot be determined, consult the Architect prior to proceeding with the work.

9. Drawings may be distorted in print and are not to be scaled. Written dimensions govern; favor large scale details.

10. All dimensions are to finished face of walls and partitions unless otherwise indicated.

11. Architectural dimensions and notes shall take precedence over engineering dimensions and notes. If discrepancies between
architectural and engineering drawings are discovered, contact the Architect for interpretation.

D. EXISTING CONDITIONS
1. The Contractor shall verify and be familiar with the existing conditions as affected by the scope of the work to be performed. By
submitting a bid or executing the contract, the Contractor represents that he has visited the site and familiarized himself with the
local conditions under which the work is to be performed.

2. No requests for additional funds will be allowed due to ignorance of existing conditions or interference with other trades.

3. The Contractor shall promptly notify the Architect in the writing of any discrepancies, omissions and / or conflicts between the
existing conditions and the work as described in the Contract Documents.

4. The Contractor must verify all existing conditions at the site. Where required, new work must be adapted to fit existing
conditions at no additional cost to the owner.

5. The Contractor shall verify that all existing floors and walls related to the work are true and level to permit proper tolerances for
the new work. Commencement of work indicates acceptance of the conditions of existing work.

6. Existing conditions are indicated for the Contractor's convenience only. It is the Contractor's responsibility to verify existing
conditions as they are affected by the work. The Architect does not warrant the accuracy or completeness of the existing
conditions shown. No additional funds will be authorized for the Contractor's ignorance of conditions and their implications.

E. DEMOLITION AND REMOVALS
1. Disposition of all existing construction items, equipment, fixtures, etc. that are to be removed and salvaged for Owner as part of
this work, must be verified with Owner. Contractors may be required to move off site or relocate any / all such items.

2. Any mechanical and / or electrical appurtenances, etc., which are to remain active must be removed in their entirety to such
extent as not to interfere with, nor destroy the design concept of the new work.

3. Contractor shall coordinate with Owner, and store as directed, any existing fixtures identified as salvaged for Owner.

F. CUTTING AND PATCHING
1. The Contractor shall coordinate all work with adjacent and affected trades. The Contractor shall perform all cutting, patching
and fitting as required to perform all of the work indicated or implied on the drawings and all other work as may be required to
complete the job. Patch and repair floors, wall, ceilings, and mullions as required to match adjacent surface and / or as indicated
on drawings.

2. All work such as cutting, patching, repair work, etc., must be performed by trades specializing in that work. Surfaces from which
existing construction items are to be removed shall be patched as required by the new work so as to match all adjacent new or
existing surfaces.

3. After removal of any existing construction, all areas affected or damaged by removal work shall be patched as required to
match adjacent existing surfaces in all respects.

4. In all locations where filling in of existing openings is required, and where exposed finish surface is masonry, the Contractor
shall match the adjacent masonry surfaces and interior finish in every respect.

G. MATERIALS, ASSEMBLIES AND INSTALLATION
1. All openings and other provisions necessary for installation of architectural, plumbing, mechanical, electrical or Owner's
apparatus and equipment must be verified with the specific trades involved, or with the Owner prior to installation, and must be of
the size, configuration, location, etc. required.

2. Materials may be specified on drawings as well as specifications. In the event of a conflict, consult the Architect.

3. Any details, systems, materials, etc. (architectural, structural, mechanical) proposed to be changed from that indicated or
specified in contract documents to be reviewed by Architect, approved by Owner prior to shop drawing preparation.

4. All dissimilar metals shall be effectively isolated from each other to avoid galvanic action and deterioration.

5. All wood blocking shall be fireproof, unless otherwise noted.

6. All work shall be guaranteed against defective materials / workmanship for minimum of one year after substantial completion.

7. Install all materials and systems in strict accordance with the manufacturer's specifications and / or instructions.

8. The flame spread rating and smoke development ratings of all materials shall conform to all applicable codes and requirements
of applicable governing authorities.

9. Where new work abuts existing construction or existing construction has been patched or repaired, paint existing surfaces from
nearest corner to nearest corner, and from floor to ceiling except as noted otherwise.

10. New partitions to extend tight up to floor or roof construction, except as otherwise shown, and are to fit around beams, joists,
ducts, conduits, pipes, etc. All such cuts shall be accurate, straight, and sealed with mortar or tape and compound, and air-tight.

11. Provide paint finishes to match existing adjacent conditions, unless noted otherwise.

12. Unless noted otherwise, construction of new walls shall match thickness, height, rating, and material of adjacent walls.

13. For any unscheduled opening in a masonry wall, the associated trade shall provide steel lintels as specified.

14. It is the Contractor's responsibility to coordinate & accurately locate electrical and mechanical devices with casework and
other construction to avoid conflicts. No additional funds will be authorized by the Architect for miscoordinated work.

15. All exterior wall shall be constructed so as to be completely watertight and airtight.

16. Contractor shall provide / install new fixtures and lamps as specified. Relamp existing fixtures as indicated on drawings.

17. All lenses, reflectors, lamps, plates for new / existing light fixtures, etc. shall be thoroughly cleaned prior to occupancy.

18. The contractor shall provide and install all necessary bracing (temporary and permanent) for sound construction to meet code
defined loading conditions whether or not specifically documented at no additional cost to the Owner.

19. The Contractor shall provide and install all necessary blocking, furring, and grounds (temporary and permanent) for good
construction practice whether or not specifically documented at no additional cost to the Owner.

20. Roofing, waterproofing and moisture protection details are indicated for design intent and are suggestive only. It is the
Contractor's responsibility to provide a proper and complete system per selected manufacturer's recommendations and
specifications, for materials and execution that is completely water-tight and meets the manufacturer's criteria for warranty.

H. SITE CONDITIONS
1. Active pipes, conduits and other utilities of all types, whether shown in the bid documents or not, must be protected by the
Contractor at all times during the construction of the work. Extreme care shall be exercised at all times not to damage any such
pipes and conduits. If damage occurs, the Contractor shall repair such damage in a manner approved by the Architect, and at no
change in contract prices.

2. Unless otherwise approved by the Owner, all mechanical and / or electrical lines must be kept active during and / or after
construction. Where they interfere with the new or remodeling work, they must be temporarily relocated during construction and
permanently relocated after construction to locations approved by the Architect, at no additional cost to the Owner.

3. The Contractor shall take all necessary precautions to insure the safety of the structure and its inhabitants.

4. Throughout the period of demolition and construction, provide all necessary "accommodations" to keep the tenant-occupied
portion of the floor operational and safe. These "accommodations" include, but are not limited to, electrical and communications
wiring, HVAC, noise and dust control, plumbing, temporary signage, and life-safety measures.

5. All corridors are to be kept free of refuse and construction material. The Contractor shall dispose of demolished materials.

I. SITE RESTORATION
1. Whether or not specifically indicated, the Contract Documents require that the Contractor shall include, as part of their Bid,
provisions for providing Site Restoration for any portion of the site affected by the Work. This Site Restoration shall include, but
shall not be limited to, restoring existing landscaping, walks, and roadways to a condition acceptable to the Architect. The
intention of the Site Restoration is identical to that of the "cutting and patching."

J. UNDERGROUND UTILITES
1. The Contractor shall exercise care in excavation and construction so as not to disturb existing underground site utilities (unless
specially documented to do so). The Contractor shall employ a service to locate such utilities and shall consult with the Owner as
to possible locations of underground utilities. It shall be the Contractor's responsibility to restore service and pay for any utility
fees in connection with the restoration of service in the event of disruption due to excavation and / or construction.
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